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Where we thought w

A Prior-Prior-Year (PPY)
I Earlier FAFSA Launch (October)

I The FAFSA now uses tax information from the tax year two year
years prior to the financial aid year (e.g., 2015 tax information for
the 2017-18 financial aid year).

A PPY Pros

I Earlier start date and more time to file
I Increased access to IRS Data Retrieval Tool (IRS DRT)

A PPY Cons

I New: Direct line practitioners face learning curve

I Earlier Deadlines: Many colleges and states bumped up
admission, priority FAFSA, and scholarship deadlines.
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Important Note

The following Instructions with regard to use of the
IRS Data Retrieval Tool and steps to access tax
transcripts are true not only for students. The
same instructions apply to the parent(s) if the
student is dependent and will use parent
iInformation when completing the FAFSA.

ScholarshipO
Foundation

OF ST.LOUIS



IRS DRT. What Is 1t?

A IRS Data Retrieval Tool allows for a direct, electronic
transfer of processed tax information from the IRS
Into a FAFSA.

A The IRS DRT first launched for the 2009-10 financial
aid year.

A Use of IRS DRT reduces the chance of being
selected for verification and, as a result, needing to
secure and send an IRS Tax Transcript.

A IRS DRT is a critical step in accurate and timely
FAFSA completion, especially for low-income, first-
generation students.
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Hold Up: What Is verification?

A Verification is when the student and/or parent(s)
must submit additional documents to verify the
accuracy of information on a FAFSA.

A Student and/or parent(s) income is a common item
selected for verification.

A When selected for verification of income, acceptable
documentation is the IRS Tax Transcript.

A Successful electronic transfer of processed tax
iInformation from the IRS into the FAFSA greatly
reduces the need to request a tax transcript.
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What happened to IRS DRT?

A The tool went down on Friday, March 3, shortly
before many stateso pri
deadlines in mid-March through early April.

A Neither the IRS or Department of Education
gave warning or explanation until March 9.

AThe tool is down for fis:¢

AConcerns about identify
closure; specifics about an actual or feared
breach are unknown.
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What does this mean?

A Tax information cannot be transferred
electronically from the IRS into the FAFSA,; it
must be manually entered.

A Inability to use IRS DRT means increased
likelihood of being selected for verification; they
will be required to provide an IRS Tax
Transcript.
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Step 1: File the FAFSA anyway!

DO NOT MISS A DEADLINE!
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Step 2: Use What Y

A Enter 2015 tax information manually.

i If available, enter using the1l040EZ, 1040A, or 1040. (The FAFSA
offers line-by-line help text pointing toward the correct line number
on each form).

T 1 f a renewal FAFSA, Il nf ormati on n
FAFSA.

I In apinch, use 2015 W2s to estimate AGlI, income tax, etc.

A If 2016 income and circumstances have not changed since
2015, 2016 tax information can be used if all options to
access 2015 data/estimates have been exhausted.

A Although a tax transcript can be used to manually enter tax
Information into a FAFSA, request one after submitting the
FAFSA.
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Demographics Selection Status Demographics Information Submit

'
Student Tax Information Help and Hints )

Did you file a Puerto Rican or
foreign tax return?

= Attention! You must provide financial information from your 2015 tax
return on the following pages. If you filed a Puerto Rican or

foreign tax return, select Yes;

otherwise, select No.

You are not eligible to use the

= Application was successfully saved. IRS Data Retrieval Tool if you
filed a Puerto Rican or foreign
tax return.
For 2015, have you completed your IRS income tax return or another tax return? Related Topics:

|Already completed |

Why can't | use the IRS Data
Retrieval Tool if | filed a tax
return outside the U.S.?

- ZmMOoOC—-HWw

For 2015, what is your tax filing status according to your tax return?
[Married-Filed Joint Return ~ ~~

To determine if you can use the IRS Data Retrieval Tool (IRS DRT) to transfer
your tax return information from the IRS into your FAFSA, answer the
following question(s):

Did you file a Form 1040X amended tax return for 20157
O Yes @ No

Did you file a Puerto Rican or foreign tax return for 20157

O Yes No \ /

Applying is faster and easier if you transfer your tax return information into this
FAFSA with the IRS DRT!

LINK TO IRS

PREVIOUS| [NEXT
NEED HELP? CLEAR ALL DATA | VIEW FAFSA SUMMARY EXIT

Site Last Updated: Sunday, February 5, 2017 Download Adobe Reader
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Federalstudent PROUD SPONSOR of FAFSA

An OFFICE of the U.5. DEPARTMENT of EpucaTion | 2 AMERICAN MIND® Free Application for Federal Student Aid
@ | | [SEARCH
Help
Student School Dependency Parent Financial Sign & Confirmation
Demographics Selection Status Demographics Information Submit

Leaving FAFSA on the Web
You are now leaving FAFSA on the Web and will be transferred to the IRS Web site to access your IRS tax information. Your
FAFSA information will be saved.

Your saved FAFSA will automatically open either when you transfer your information from the IRS or choose to return to
FAFSA on the Web from the IRS Web site. If you do not transfer your information or choose not to return to FAFSA on the Web
from the IRS Web site, you will have to log in to open your saved FAFSA.

Click Proceed to IRS Site to continue. Otherwise, click Skip IRS Transfer.

If you have any questions or problems using this tool, view available Help options for assistance.

SKIP IRS TRANSFER | PROCEED TO IRS SITE

- Z2mOC—-H®
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RS

This service will be unavailable due to system maintenance. We apologize for any inconvenience. If more information is available, you can find it by selecting the
service from the Tools page.

Return to IRS.gov home.
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@ ‘ | [SEARcH

Help

Student School Dependency Parent Financial Sign & Confirmation
Demographics Selection Status Demographics Information Submit

Applying is faster and easier with the IRS DRT!

Based on your response, we recommend that you transfer your information from the IRS into this FAFSA. The
IRS Data Retrieval Tool allows users to link to the IRS Web site and securely transfer original IRS tax return information into
their FAFSA.

If you use the IRS DRT, you will not have to provide additional IRS documentation later to qualify for federal student aid.

LINK TO IRS

No Thanks

- Z2mOC-H®
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Step 3: Request Tax Transcripts

A Transcripts may be secured/requested online or by phone; however,
best experiences have been by completing the 4506-T and faxing to
the IRS. Online requests are frustrating, onerous, and require
iInformation most students and many families do not have. Similarly,
phone requests leave students frustrated and overwhelmed (when
the phone system is working and staffed).

Visit www..irs.qov/publ/irs-pdf/f4506t.pdf and download the 4506-T.

Tax-filers will complete the 4506-T and request a Return Transcript
(6a) for 12/31/2015.

A Non-filers (student and/or parent) will complete the 4506-T and
request Verification of Nonfiling (7) for 12/31/2015. Note: ALL non-
filers SELECTED FOR VERIFICATION must secure this
dOcumentatIOH, even pI’IOI’ tO IRS DRT Outage (Red text updated 3.16.17 to correct

webinar error. Inthe past,non-t ax filers selected for verification couesdStastingihisi t a
year, non-tax filers must use the 4506-T form to request a tax transcript as evidence that they did not file their taxes.)

To o
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http://www.irs.gov/pub/irs-pdf/f4506t.pdf
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FETURN

o 3506-T Request for Transcript of Tax Return WCF{PT

bnonm-lgnmhmmlmnl-mmlhuhnhunm

OB No. 156-1872
[ entbnepino >R masy be rejected If the form Is
Ireenal Rimein Sarvicn » For more inf i MFWMT MMMIW

Tip. Use Form 4506-T 1o order a transcript ar ather retum Information free of charga. See the product st below. You can quickly mquest tanscripts by using
aur rtomabed sall-help Seevice lools. Please visit us at IRS.gov and click on *Got a Tax Transcrpt...” under “Tools™ or call 1-800-908-2946, If you need & copy
of your reburn, use Form 4506, Request for Copy of Tax Return. Thevs i a fee 1o get & copy of your returm.

18 Name shown on tax retum. If a joint retumn, enter the name 1b First social security number on tax retur, individual taxpayer identification
shown first, .wwmmmhnlnm@ﬂ

WHQ&MW‘ a:mmnﬂw taxpayer
NAME Gf joinkt febuin) | <ociAL sECupiTy #

3 Gurrent name, apt., room, or sulte no.), city, s1ate, and ZIP coda fsee instructions)

4 Previous address shown on the last return filed if different from line 3 (sae instructions)

5 nzwhlwmao(ormlmmanmnlobemdmmamm party (such as @ morigage comparnty), antar the ird party’s name, address,
an -pﬂon-n

Caution: If the tax transcript is being malied 10 & third party, ensure that you have filad In lines 6 through 9 bafore signing. Sign and date the form once
you have filed in thase lines. Completing these ataps helps 1o protect your privacy. Once the IRS discloses your 1ax banscript 10 the third party fsted
an fine 5, the IRS has no control over what the third party does with the information. If you would like to lim the third party's authority to declose your
tranecript information, you can specify this limitation in your writtan agreamant with the third party.

6 Transcript requested. Enter the 1ax n here (1040, 1065, 1120, atc.) and chack the appropriate box below. Enter only one tax form
rumber per raquast. B

a Raturn Transcript, which inc moumlmumdummmummmns At ratum transcript doee not reflact
changes made to the account after the retum is pr ipts are only avasilable for the following returns: Form 1040 series,

Form 1085, Form 1120, Farm nzoA_Famllzo-H FMI'IH?()-L and Form 11208, vamwmnmhbvmwml)w
and ratumns procassad during the price 3 processing years. Mast requasts will ba procassed within 10 business days . . 5

b Account Transcript, which contains indormation on the trancial stabus of the accournt, suchupqm:mnd.mlmmm
mwmmadunm:n-ﬁnbywuahlnsmmmmnm Munhfcrmmnnlmnudblnmmh-munwty
and 18x Account pis are available for most retums. Mast req will be within 10 days

¢ Record of Amutmmdumomwwwlmumanaamunmthﬂumfmmﬂnmm
Transcript. Availabie for current year and 3 prior tax years. Most regu wikl be pr in 10

7 v-diudmolmwmchhpfoolmmﬂsmmdldmﬂumunfwcwyurCumywrowaanofwmwe
after June 15th. There are no avalal 5 0N prior year Most reg wil be n 10 business days . .
8 rumw-a,rom1m~mkmn‘ou-.wmwmmwmmsmmummmmmmmm
theso Information rexums. State or local information is not inchuded with the Form W-2 information, The IRS may be able to provide this
tranacript information for up 10 10 years, Information for ths current year is genanally not avaiable until the year afer t I filed with the RS, For
axampla, W-2 infarmation for 2011, filad in 2012, will lkely not be availabie fram the RS until 2013, !younadwznbm\nﬁmbm
Purposas, you should contact the Socigl Security Administration at 1-800-772-1213, Most req will ba 10 busi dys . [
C'Mhﬂ"ynumdacuwa'meW?anmm1mﬂ,ynuhuldﬁmm\mwnwnmnYnmt.mwdnqﬂmnwzwhﬂp1mm
with your return, you must use Form 4508 and requast a copy of your returm, which includes all attachments.

@  Yoar or period requested. Enter the ending date of the yeer or period, using the mm/dd/yyyy format, If you are requesting mare than four

yesrs or pericds, you mwmanuwForrHMTFa Ma&ngmm«ymmmumwl YOu must enter
oochomovmnerbdmuuy l ‘gm I / / l / /

aoux

Caution: Do not sign this foem unless al applicable lines have bean complated,

Signature of taxpayer(s). | daclare that | am &ither the taxpawer whose name s shown on Ine 1a or 2a, or 8 person authorized %o cbtan the tax
information reguasted. Hlbmwmwamnlmmmmmmmnsw If signed by a corporate officer, 1 percent or more

sharaholdar, pariner, managing member, guardian, tax parner, ! trustae, or party ather than the taxpeyer, |
mwiwlmm.wMywommleso&Tmb&uudh pay NomFov Daing 2201l 10 & third party, this form must be
received within 120 days of the signature dase,
Signatory attests that ha/she has read the attestation clause and upon 5o reading declares that he/she Phi ber of taxpa, line
has the authority to sign the Form 4508-T, See ratructions, a?&m ek

| : -

’ Signature (960 Duatny
Sign
™ ) R Gty e

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 378678 Form A506-T . 9.2015)



VERF1 ATION OF
o 3906-T Request for Transcript of Tax Returmn NoNﬁ u“ a

e i) » Do not sign this form unless all applicable lines have been complated, OMB No, 15651872
Wsm'““”r > Req may be rej d if the form is i o illegible.
sty
ntemal Hevenuo Sarvice P For more information stsout Form 4506-T, visit www.irs.gow/form3S06t.
Tip. Use Farm 4506-T to ordér & ipt or athes retum inf fee of charge. Sea tha product kst balow. You can quickly rgusst transcripts by using

our automated s holp sorvica tooks. Ploass viait us #t IS, gov and efick on *Get a Tax Tranecript...* under “Tools® or call 1-800-806-8946. If you need a copy
of your returm, use Form 4506, Request for Copy of Tax Return. There & & 166 10 git & Copy of your retum,

1a Nama shown an tax retumn, If a joint retum, enter the name 1b First sockal security numbar on tax retum, individual taspayer identification
shown first. ! o) muwwmwun?u—n
2a If a jolnt retum, 86N SPOUSE'S NaMe Shown o tax retum. 2b mmimt{;%ulmm
identification number if joint tax returm

_-> 3 Curent name, asdress fncluding apL., room, or suils na.), city, state, and ZIP code {ses Nstructions)

ScholarshipO
Foundanon

OF ST.LOUIS

"4 Prewious address shawn on the last retum fhed If differant rom ine 3 (see instructions)

5 unnlm-cnmumimnmswbomleomnmmmhuammagecmnm enter the third party’s name, address,
and wlaphone numiter.

Caution: If the tax franscript 5 baing maled to a third perty, ensure that you have filed in lines 8 through 8 before signing. Sign and data tha form once
you have filed in these lines. Complating these steps helps to protect your privacy, Once the IRS disclosss your tax transcript to the third party isted
on Ine 5, tha IRS has no contral cver what the third party dees with the information, If you would |ke to imit the third party's authority 1o disclase your
transcript Infarmation, you can specify this limitation in your written agreemant with the third party,

6  Transcript requested. Enter tha tax form number hera (1040, 1085, 1120, etc.) and check the approprate box below. Enter only one tax form

numbsr per request. B
a Mmhwmmm“MGMImmgdammmmmnmms Ammmmipcdo-nuw
changes made %o the account after the retum s e ondy for the 1 g returns: Form 1040 series,
Fovml“S.FormHZDmellZD—A.Fo«nnZOﬁ Formlizo-leFonnllzos mwmnmrwwwmm
and returns processed during the prioe 3 g years, Most wil be d within 10 b days O
b A it Ti ript, which ¥ an the fi mdmmmwd\ammwndeonmmm
mmmdmmmmb,muhlnsmnmnmﬂnd Information is Imited to #ems auch as tax kabiity
ad tax pey Account s are avaiiabie for most rstume. Most reg wil be pr within 10 days l
c R d of A which the most nf ashisa .ummnnmammmw
Twmwhwmmmmsmrmmuw will ba within 10 days |
7 mammmnammmmmmmmmanmmvahmwm-mmnmymm
after June 15¢h. There are no avallsblity rosbricions on PAOr yoar requests. MOst requasts will bé p ithin 10 bx doys. . M

8 Fomw-z,rmmmrmtmmummmmmmmmvﬂnmmmw“omm
thega information ratums, State o kcal rdormation is nat ncluded with the Farm W-2 information. The IRS may be able to provide this
transcript information for up to 10 years. Information or the current year is generally not available unti the year after it is fled with the IRS. For
example, W-2 information for 2011, fied in 2012, will ikely not be avallable from the IRS until 2013, # you nead V/-2 information for retirement
Purpoass, you should contact the Socl Security Adminstration at 1-800-772-1213, Mozt requasts will ba within 10 b daps . [
Caution: If you need a copy of Form W-2 or Form 1099, you showkd first contact tha payer. To get a cogpry of the Form W-2 ar Form 1068 filed
weh your return, you must use Farm 4506 and requect a cepy of yeur return, whish indudes al aktashmonto,

9 Yoar or period requested. Enter the ending date of the year or pericd, using the mm/dddyyyy format. If you are requesting more than four
years or pericds, you must attach ancther Form 4506-T, For sis relating to quanerly tax retums, such as Form 841, you must enter

mhqm«ocmpandapulu; Ip. ’ ”' / / ] / / | / /

Caution: Do not sign this form unless all applicable Ines have been complated,

Signature of taxpayer(s). | declare that | am sithar the taxpaysr whose Name i shown on Ine 1a or 2a, or & person suthorized to obtain the tax
information reguested. nmmm-pphubonpnmum at least one spouse must sign. If signed by a corporate officer, 1 percent or mare
‘managing member, | T s Ifer, EXECUIDF, rasaiver, adminstrator, fistaa, or pary ofher than the (apayer, I

“shareholdar, partnar, P
mmnlmmeummmTonWolhmww Note: For trarscripts being sant to a thed party, this form must be

received within 120 deys of the signature data.
attests that ha/she has read the sttestation clsuse and upon so reading declares that he'she

Signatory
has the authority to sign the Form 4506.T. Sea hstructions,
SIaNATURE bTE

’ Signature (200 nsrucson|

Prnnonumdmpayvmlm
laor2a

Sign ’
Here Tithe (¥ ne T sbave is a corporation, partnenship, estate, or trus?)
’ Spouse's signature ot
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat, Ne. 3786 Form 4506-T (Rev. 52015



4506-T Tips

A Have forms printed and ready for completion.

A Be proactived sit and assist student and/or parent
with completing the form.

A Complete a new form if an error is made (no white-
out or scratch outs).

A Fax to the IRS for the student.

A Request transcript be mailed to the student; do not
have it mailed to the school.

A Follow-up with the student 10-15 days later.
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Next Steps

A Be prepared to assist students with verification
paperwork from the college(s) listed on the
FAFSA.

A Validate frustration, stress, and other feelings,
concerns.

A Stay patient, positive, and supportive.

A Have heartd as a community, we will overcome
this challenge with our students!
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Teresa Stock Steinkamp, LMSW
Advising Director

The Scholarship Foundation of St. Louis
(314) 932-6932

teresa@sfstl.org

@tstockstein
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